MY CAPABILITY - INTERNATIONAL
PATHWAYS PROGRAM

Online workshop enrolment quick reference guide

This quick reference guide covers how to enrol in an IPP workshop session.

Please note screenshots displayed in this document are for reference purposes only.

This guide covers instructions on:

Online Module Enrolment

View My Invoice

Online Withdrawal from Workshop

Timetable

My Results

Online Workshop Enrolment

¢ Navigate to
www.charteredaccountantsanz.com

e Click on LOGIN TO MY CA via the top
right-hand corner of the page.

¢ In the login panel, enter your
My CA credentials.

¢ If you have forgotten your password, Q‘yf_“
use the Forgot Password link.

2 [harteredaccountantsanz &n

L— ]

Forgot Passwort

By logging in,you sgres 10 out Prrvacy Py and Teres of U

Can'trememberyour login email? Contact Us

charteredaccountantsanz.com CHARTERED
ACCOUNTANTS
PROGRAM

CHARTERED ACCOUNTANTS™
AUSTRALIA + NEW ZEALAND
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Online Workshop Enrolment

You are now logged in to My CA. Scroll 7

AcoomTaTy ContactUs  C€AStore  Library  Acuity o @ -

down and select the tile labelled My *

C(]p(]blllty Progrom under My COpOblllty My Membership My Learning My Community My Preferences
or Quick links.

Welcome, Test

Quick links
. My Capability
LinkedIn Learning
Test Test
My Questi i My Capabllity Pragram (n
y e o= Chartered Accountants ANZ Enrol in subjects and CA Study Masterclasses, view resuits, update personal details and manage other

odministrative tosks.

Membership &: _

Membership type:  Provisional

My Capability Program

My Capability Learn =

Access your subjects and workshops, inchuding CA Study Mastercioss sessions.

My Capability Learn My Aecount > Knowlodge Contro 2
Fit onswers to your progrom, learning or techical questions.
. Praforences »
Capability+ My
M Support B
bor Hand N .P:\:;::ieh'dpw ensure your study success? We are here to suppart you throughaut yaur CA Pragram
My Support >

e To complete enrolment, select the .
Start Enrolment link for the Year and Programs & Subjects
Term.

Programs

International Pathway Program (IPP) ( Current )

Check the timetable for individual subject close dates

‘Current enrolments Historic enrolments

2024, Term 2 10 Jun 2024 04 Oct 2024 (open

¢ To start enrolment, click the Complete
button next to Personal details to
confirm and update your address ¢ et s
details.

Complete your enrolment

Personal details

¢ If you require a legal name change

then you can request a name change LegalFirst Name TEST
and upload supporting
o Legal Middle Name
documentation.
. . Legal Last Name ACCOUNT
e This will be sent to CA ANZ for
R it ch »
approval. e
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Online Workshop Enrolment

e Click next to update your addresses.

e Make sure the term residential
address is correct as this is how the
system determines whether to bill you
in Australian or New Zealand dollars.

e All three addresses need to be
completed to be able to proceed. If
updating your Term Residential or
Mailing Address, you will be taken
back to MyCA to update. Permanent
Home Residential Address is updated
within MyCapability.

Personal details

Confirm your address details

a equirad Once correct. ph belowr o cantinue.

@ Term Residential Address,
SYDNEY

2000 Australia

Home Residenti a3
Sydney
2000 Australia

a
Address

SYDNEY

2000 Australia

L 333 ERSKINE ST

NEW SOUTH WALES

L 333 ERSKINE ST

NEW SOUTH WALES

Update in MyCA -

Update -

Update in MyCA

e Now you are ready to select the
workshop that you wish to enrol in.

¢ Only the workshops timetabled for
your program of study for the term
are available for you to select.

e Click Complete next to Subject
selection to select your workshop.

Subject selection
Select the subject(s) you wish to enrol in

¢ To select workshops that are open for
enrolment, click on View List in
International Pathway Program (IPP).

Subject Selection

International Pathway Program (IPP)

Please refer to the CAANZ website for more information

Please select your subject(s)

International Pathway Program (IPP}

¢ Navigate to the workshop you wish to
enrol into and click Add.

¢ Make sure you are selecting the right
location for the workshop; it will be
listed under the Term & Location
column.

e Click "Submit Selections" once you
have added your workshop.

Subject Selection

International Pathway Program (IPP)

Blese refer to the CAANT websits for mors information

Please select your subject(s)

Internationai Patiway rogrom 19P) 7
e ~
. . creans | &

Term 2 Virtual 1

Internationol Bethway Erogram

Pothway Program  Term

T

Submit Selections

Selected Subjects

=
RN

5

Give us your feedback
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Online Workshop Enrolment

¢ If you wish to see more details about ———
a workshop, click on "International
Pathway Program” under the column Search &
Subject Details & Pricing for the

e Once in the Subject Summary screen, IPP International Pathway Program Term 2 Virtual 1 0 m
click on "View full details of offerings
and pricing"_ PP International Pathway Program Term 2 Virtual 2 0 m
Showing 1 to 2 of 2 entries
] < > ]
Subject code. P
Subject name. International Pathway Program
Term & Location: Term 2 Virtual 1
Levek 100
Credits: 0
Places: 17 (estimated)
Requisites: None
|2 view fu details of offerings and pricing - I
L

Subject Details

International Pathway Program e

Below is o kst of sll the availoble offerings of this subject and ther mdicative pricing

Subject offerings

2024 Term2(PR)

2024 Term2(P2)

e After submitting your selection, you
will be asked to confirm your Confirmed Subjects
selection. If you have selected the
wrong workshop, you can go back by
clicking "Change Selections”

Confirmed subject selections

Intermatisnai Pothway Progrom

e Click Next to proceed and confirm )
your workshop selection. =
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Online Workshop Enrolment

You will now need to select a
workshop. While an IPP intake may
have two workshops per weekend,
there will only be one option present
at a time. Should the first workshop
fill, the next workshop will open if
applicable.

Click "Select Workshop".

Under Public Workshops, click "Select
Workshop" for the option shown to

Workshop Selection

@Information  Bleass snsurs outaftne;

Feturn to your enroment

‘your workshops. If it saving. you wil need 1o re-select your workshops when you

Select workshop(s)

ol Fathway Program

you' Filters
e Click "Save Workshops" to proceed. P 4 B = &
Public Workshops
Workshop Selection
Select workshap(s)
e Supply details if you require Special Subject Selection
Provision. Supporting documentation
will need to be provided. SpeclalAssitance
¢ Click "Next" to proceed. T ————
G
e Select your time zone and click Subject selection
"Submit" so that your workshop
timetObIe is O"gned With IOCOI time. Additional enrolment questions for the 2024 Term 2 enrolment
Please confirm the time zone which will appear on (+10:00) Sydney Canberra X v
your timetable® *
e Click "Complete" for Declaration and

Payment.

Declaration and Payment
Review enrolment terms and conditions and proceed ta payment

My Capability - International Pathway Program QRG — Online workshop enrolment 5
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Online Workshop Enrolment

¢ Review the selected workshop and

confirm the Terms and Conditions for Enrolment 2024 Term 2
Program by clicking "l agree" and
" proceed to poyment"_ Chartersd Accountants Australia & New Zealand is pleased to offer you a place in the following subject(z)

International Pathway Program (IPP)

2024 Term2 Term 2 Virtual 1 ] International Pathway Program

Declaration
View Terms and Conditions
By selecting | agree below. | declare that | have read and ogree to be bound by the Condidate Enrolment Terms and Conditions. Chartered

Accountants Australia & New Zealand (CA ANZ) Privacy Policy and other applicable CA ANZ regulations, policies and procedures as omended
from time to time and | consent to this acceptance being relied on as evidence of my intention to be so bound.

Declaration’

1
C= =y

¢ You will be presented with the My cart
workshop you are enrolling into and )
Items in cart [1] Order summary
the cost. R -
¢ N.B. Employer Tokens are not Ineratens Ptbwoy Program 2024 Term 2 e J—— 173010
currently accepted for IPP
enrolments. [ —

e As you are paying the workshop fees
by credit card, continue until you get
to the online payment screen and Merehant etais Purchase Amount $1739.10 o)
enter your payment details.

¢ No payment plans or alternative Chartered Accountants ANZ Credit Gard Details
N . EWAY - your online payment gateway
payment options are available. VIsA @
Customer Details & | Card Number

2 | Name onCard

First Nam
Last Nam

Email Expiry Date Month v 2024 v
Addres:
City
State/ Province/ Region|
Postcod
Countr

== Last 3aiats coback
cev a T ot o

Phone

Product Invoice Information Cancel

Invoice Number 102539
Invoice Description ~ Credit Card Receipt

e You are not enrolled until fees have Fees
been paid. Once you have paid your
fees your enrolment status will be
updated immediately, and an invoice e S S
and receipt will be available for you to

download. G

Enrolment Completion

crnplate the
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Online Workshop Enrolment

e Your enrolment will be confirmed in a
message to your Messages. To access
this, click on the Notification Bell in the
top right corner and then select "View
messages".

e To access your enrolment Messages
confirmation message, select the
Subject of the message. prreanesoses

Qther views. Unread Mezaagas (1)

e Your enrolment confirmation
message will be loaded, and it will
confirm the term and location of your
workshop enrolment.

Recoved  09/Aug/2024
Due Date

Subject  International Pathway Program Enrolment

HiTest

¥ rogram, Term 2 Virtual 1. 2024 leful for you as your 1P
Workshop

myLearning
- trom the doy aged in. you will be
ble to occess of the materils ond suppart you need
hartered A ANZ Community.
contactus om
Allthe very best with the International Pathway Pragrom
The International Pathway Progrom Team
AUSTRALIA & OVERSEAS NEW ZEALAND
1300137 322 0800469 422
+8129290 5660 ~84 44747840
Tam - 7pm (AET) Bam - Bpm (NZT)
Monday - Friday (excl Public Hosdays) Monday - Friday

My Capability - International Pathway Program QRG — Online workshop enrolment



MY CAPABILITY - INTERNATIONAL PATHWAYS PROGRAM
Online workshop enrolment quick reference guide

View my Invoice

e To view and download a copy of your Enrolment r

invoice, click on Finance. A My 'CCI pabi I ity

= Programs & Subjects

Timetable

S Finance

e Once in the Finance screen, click on "View my Finance
invoices". iy Account olance
AUD $0.00 E

¢ You will be taken to the My Invoices screen. Here you i
can download copies of your paid invoices.

Online Withdraw from Workshop '

¢ You cannot withdraw yourself from an IPP
workshop. If you wish to withdraw from a workshop,
please contact ipp@charteredaccountantsanz.com

My Capability - International Pathway Program QRG — Online workshop enrolment 8
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¢ Once details have been published at the beginning
of the term, you will receive a notification and you — age
will be able to see the workshops that you have been p—— A‘ My CCI pUbl I |ty

accepted into in Timetable.

Programs & Subjects

S Finance

e You can view your details in Teaching Timetable.

¢ To view key dates relating to the orientation webinar

and the pre-workshop activities refer to the =1
International Pathway Program Including Timetable
on the CA ANZ website. 01

Teaching Timetable

My Results

e You will be notified when results
are released.

e Once released they can be Programs & Subjects
accessed via My Capability .
Program ’ Q A

International Pathway Program (IPP) et ©
. Program search My progress.

° TO VieW yOUr reSUItS, on the Check th timetable for indiidual subject cloze dates
Programs & Subjects screen click Corent avoiments Histrc nviments @
on My Results.

My resuits

My Capability - International Pathway Program QRG — Online workshop enrolment 9
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My Results

¢ You will be taken to your
Statement of Results. Here you
will see your overall grade of
either Competent or Not
Competent.

e You can view a breakdown of the
three assessment results by
clicking "View assessments".

My Results

International Pathway Program (IPP)

Statement of Results

International Pathway Program (IPP)

Test Account

End of Statement

Course commencement 07 October 2024
Course status. Currest
s printed By the candidate [rom Chartered Accouniants Australia and New Zealnds Student fiformation System an the date
( Back ) ( Download Statement of Results )

e [f you wish to download a copy of
your Statement of Results, click
"Download Statement of
Results".

e You will then need to click
"Download". You will be provided
a pdf copy of your Statement of
Results.

My Results
International Pathway Program (IPP)
Statement of Results

International Pathway Program (IPP)

Test Account

Subject Cade

International Patway Program Competea 6D

End of Statement

Course commencersen 07 October 2024
Course status Curest

This a2 pringedt by the candidate from Chartered Aecountants Austraiia and New Zeolands Student Information System on the date
ndcated oppostia.

Download Statement of Results )

Statement of Results

Dewnload

Statement of Results - International Pathway Program (IPP) - August 13, 2024

Genermedon: 13 Aug 2024 ot 6:34 om
Generated by Test ACCOUNT

If you are having any problems logging in to your MyCapabillity or MyCA account, please contact our IPP Team at

ipp@charteredaccountantsanz.com.
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