MY CAPABILITY - PROGRAM
Online subject CASM Employer
Agreement enrolments
Release 1

quick reference guide
This quick reference guide covers how CASM students, whose employer has a CASM agreement with CA
ANZ, indicates their interest in a CASM of fering.

Please note screenshots displayed in this document are for reference purposes only.

This guide covers instructions on:

Indicate your interest in CASM Workshops

View My Progress

Online Withdrawal from Subject

1 Navigate to
www.charteredaccountantsanz.com

1 Click on LOGIN TO MY CA via the top
right-hand corner of the page.

1 Log in using your email address.

1 If you have forgotten your password,
use the Forgot Password link.

1 Select "My Education" to start the
enrolment process. 2 EMAL

€ ¥

@ PASSWORD My Learning My Education

Your online education activities, course Enrol in online leaming & manage your
and module content and assessments education records

Can'tremember your logi

[—rp—

You will see a login box appear for the
My Capability - Program portal.

charteredaccountantsanz.com CHARTERED
ACCOUNTANTS
PROGRAM

CHARTERED ACCOUNTANTS™
AUSTRALIA + NEW ZEALAND
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No Username or Password is required.
Simply click on the "Sign in with MyCA"
button.

1 Navigate to My Capability - Program
to view the Program and Subjects
page.

Programs & Subjects

Graduate Digoma of Chartered Aecounting (50PCA) [EEE

‘ 2022, Tem2

==

2071, Term 4

1 If you are eligible to transition from the
current CA Program, to the new
CA Program, you will see a message in
the enrolment screen and a link that will
guide you through the change,

@ Eligible to transition
Accounting (GD:pCA) program

1f you would like to transit
the Start enrolment link instead

You are eligible to transition your studies from your current Graduate Diploma of Chartered Accounting (CAP) program 1o the new Graduate Diploma of Chartered

. select the Transition to GDipCA program link in the open Term below If you would prefer to continue your current program simply select

1 To complete enrolment, select the Start
Enrolment link for the Year and Term.

Cpen Close
13/Ang/1021 | 03/Dec/2021

Start enrolment ¥ |

1 To start enrolment, click the Complete
button next to Personal details to
confirm and update your address
details.

Personal details

Review your personal and contact details.

1 If you require a legal name change then
you can request a name change and
upload supporting documentation.

9 This will be sent to CA ANZ for
approval.

TEth 1 details bilow , please entor 4 Submit This

Personal information

Lopal Pt Namse | S

[ Furst Name not applicable

Legal Middle Name |

Legal st Name | o

Student Information System (SIS): My CapabifgogramQRG; Onlinesubjectenrolmentv0.1

ED-X039-TEMP-0421



MY CAPABILITY - PROGRAM
Online subject enrolment quick reference guide

1 Click next to update your addresses.
. . 4 Term Residential Address No address held Update >
1 Make sure the term residential address : :
is correct as this is how the system
determines whether to bill you in o
. i Permanent Home Residential Copy Term Residential Address >
Australian or New Zealand dollars. Address Update >
seraporsry address. )
ﬁMqiling Address No address held Copy Term Residential Adaress >
Copy Parmanent Home Residential Address ¥
Update >

1 Click the Complete button next to
Demographic Questions to confirm your Demographic questions
citizenship or visa status and answer a

few demogrophic qUeStiOnS required to Complete ga\'ernmental reporting questions
meet our government reporting

obligations. As the GradDipCA s an

Australian qualification, these questions SRS
Yes
may seem unnecessary to New ) o _
. L. ® Australizn citizen (ncluding Australian citizens with dual citizenship)
Zealand candidates and others |IVII’]g O New Zesland citizen or a diplomatic or consular representative of New Zealand,
. . ‘member of the stzff of such 2 he spr £
outside Australia, but we must supply s st g e v s e, Ot ot
this information to the Australian O Stadenvapplicants it b
Q 4 ol h pe other than th visa
Government as pO rt Of our ormuol O Student/applicant has 2 temporary entry permit or is 2 diplomat or a dependent of a
reportlng reqwrements to the Tertlory d:Plnmlt(eueptNm\’Zmlmd)ind resides in Australia during the usit of study
) . O Not one of the above categories and studentiapplicant is residing outside Australia
Education Quality and Standards during e it of s of spphson
Agency. [ e

1 If you have any impairment or long-
term medical condition that requires
. .. . &, d to collect azd return d hic data to the Australisn Govaramens. This information is selely for statistical purposes and is net used a5 the basis for decisions 1
Special Provision, select Yes prior to infourion 1 proidsd ad bt secuts nd complen
Enrolling.

Dizability Questions.

Do you have a disability, impaicment, or longterm medical — ® No
condition which may affect yourstudies?™ - vy

1 Now you are ready to select the
subjects, CASM subjects, and if Subject selection

applicable associated workshops that . o . po—
you wish to enrol in. Select the subject(s) vou wish to enrol in

1 Only subjects and workshops
timetabled for your program of study
for the term are available for you to
select.

T Click Complete next to Subject
selection to select subjects.

Student Information System (SIS): My CapabifgogramQRG; Onlinesubjectenrolmentv0.1
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I To select subjects that are open for
enrolment, click on View List in Core
Subjects.

Please select your subject(s)

Core subjects

1 Navigate to the subject(s) you wish to

enrol into and click Add Subject 15 Subject details & pricing Term & Location Credits Add
CACC1500 Ethics and Business Term 3 6 m
CACC1501 Rizk and Technology Term 3 15 m
CACCI1302 Financial Accounting and Reporting Term 3 13 m
CACC1503AU Tax (AU) Term 3 15 m
CACC1503NZ Tax (NZ) Term 3 15 m

Showing 1 to 3 of 5 entries

B

=

1 Scroll down to Heading CA Study CA Study Masterclass
Masterclass and click View List to see
a list of available subjects.

J Select the subject(s) that you wish t0

enrol into and click Add

Please refer to the CAANZ website for more information

CA Study Masterclass (CASM) Technical Modules

Hide List

Search ‘
Subject 1% Subject details & pricing Term & Location Credits Add
CASM-AAA CASM Audit & Assurance Term 2 m
CASM-TAXAU  CASM Taxation Australia Term 2 0 m
CASM-TAXNZ  CASM Taxation New Zealand ~ Term 2 0

Showing 1 to 3 of 3 entries

I Submit Subject Selections
Confirmed Subjects

Canfirmed subject selections

1 All students that have added a CASM
subject to their cart (to indicate their
interest to their employer) will be
presented with a Workshop Selection
screen. At this stage no workshops

Student Information System (SIS): My CapabifgogramQRG; Onlinesubjectenrolmentv0.1
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will be displayed. This screen looks to
verify any employment details we BPROGRAMSASUBECT  BTMETABLE-  SFNANCE  /REQUESTS
hold on record for the student.

1 As the student's employer has an Workshop Selection
agreement with CA ANZ and will Confirm your smployer details
arrange payment directly, students
need to select this response when
answering the question "How are you
paying for your CASM".

Current employer

How are you paying for your CASM enrolment?*

 Students can then validate their

employer's details are correct and -~
edit or update them if required.

1 NB: If the Students employer is not .
recorded as having an agreement Workshop Selection
with CA ANZ the student will be
presented with an error screen.

Students will either need to update
and verify their Employer details or
change their selection to the question
"How are you paying for your CASM"

@Error  You have indicated your employer is sponsoring you but we do not have a contract with the employer recorded

9 Students will be advised their CASM
enrolment is not finalised until your Workshop Selection
employer has confirmed your Ot sy s S
workshop allocation with CA ANZ.

1 Click Save Workshops

1 Supply details if you require Special

Provision. Dosou requirespeci provision? [ = J

Reason assistance required

9 Click Next to proceed.

Onsgolagor emporary condition? | Orgars B

.
Eeca— - |

1 Select your Timezone and click Submit
so that your workshop timetable is
Gligned Wlth |OCC1| time_ Additional enrolment questions

Time zone

Please confirm the time zone which will appear on your | (+10.00) Sydney Canberea x .I

9 Click Complete for Declaration and
Payment.

Declaration and Payment
1 NB: CASM Fees will not be displayed Reriew enrolment trms and contonsand proceed 1 payment Complete

as CA ANZ will work with your
employer to arrange payment
directly.

Student Information System (SIS): My CapabifgogramQRG; Onlinesubjectenrolmentv0.1
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1 Review the selected subjects and
confirms the T+Cs for Program by
clicking | agree and Proceed to
payment.

1 You will be presented with the
subject(s) you are enrolling into (and
the cost for any no CASM subjects if
relevant).

1 NB: CASM Fees will not be displayed
as CA ANZ will work with your
employer to arrange payment
directly.

1 N.B. Tokens are not currently
accepted for CASM or CA
Foundations

I To view and download a copy of your
Enrolment invoice, click on || | N

T NB.

Student Information System (SIS): My CapabifgogramQRG; Onlinesubjectenrolmentv0.1 6
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